SUSTAINING FLOWS RESTORING HABITAT PROMOTING COMMUNITY

Position Opening: Program Manager, Habitat Restoration
Friends of the Verde River, located in the Verde Valley of Arizona, has an opening for a program
manager. The Program Manager, Habitat Restoration, oversees the coordination and administration of
all aspects of the ecosystem restoration program, including planning, organizing, leading, budgeting,
and controlling program activities, working closely with our partner organizations, consultants, and
advisory groups. The PM works with our federal, state, and local partners to lead the Verde Watershed
Restoration Coalition; organizes and supervises the annual fieldwork season; manages and writes grant
proposals and grant reports; manages contracts with technical consultants and contractors; implements
the strategic plan and continues to strategically expand and develop the program; and coordinates and
administers other aspects of the program, including assisting with communications and fundraising.
We are looking for someone to join our team who has a keen investigative mind and is an excellent
communicator and a proven project manager. You should be able to set and achieve goals and
objectives and meet grant requirements, working in collaborative settings with partner
organizations/agencies. The ideal candidate has a degree in ecosystem restoration or a related area and
experience managing collaborative restoration projects. You should have experience leading groups,
facilitating meetings, and making engaging presentations.
Qualifications:
•
•
•
•
•
•
•
•
•
•

Master’s degree in restoration ecology or a related field
At least 5 years of progressively responsible experience, including managing projects
Proven record of success in obtaining government and foundation grants
Familiarity with the Endangered Species Act, particularly Sections 7 and 9.
Field experience and knowledge of southwest habitats and restoration needs.
Ability to do field work
Proficient with Microsoft Office (Word, Excel, Access, PowerPoint)
Strong skills in GIS, spatial statistics, and study design
Reliable transportation, valid driver’s license, and auto insurance required
Knowledge of and enthusiasm for our mission and vision

To apply for this position, submit in a single file:
• Cover letter – In your letter, state when you would be able to start work.
• Resume or CV
• Contact information for three references (will not be contacted without prior notification)
Email applications to: jobs@verderiver.org; to receive full consideration, applications should be
received by January 28, 2019. This job is open until the position is filled.
Preliminary interviews may take place in Cottonwood or Phoenix the week of February 4th.

P. O. Box 2535, Cottonwood, AZ 86326 928.641.6013 VerdeRiver.org

Title:

Program Manager, Habitat Restoration

Reports To:

Executive Director

Status:

Full Time, Exempt

Location:

Cottonwood, AZ

Compensation:

$55,000 + benefits

About Us: Friends of the Verde River is a non-profit organization with the mission to restore habitat,
sustain flows, and promote community stewardship to support a healthy Verde River system. We
envision a healthy, flowing Verde River and tributaries that support our unique environment, vibrant
economy, and quality of life for future generations.
The Verde River is one of the last remaining healthy, perennially flowing rivers left in Arizona. The
Verde River system, including its connected streams, creeks and groundwater resources, supports the
economies of rural Verde Valley communities and businesses both as a vital water supply and as a
driver of tourism and recreation. Friends of the Verde River is a nonprofit conservation organization
that has been working collaboratively at the local level for the past decade to restore and sustain the
Verde River and its tributaries.
Friends is seeking a Program Manager for its Restoring Habitat program. The PM is responsible for the
overall management of Friends’ habitat restoration program. Specifically, the PM is responsible for
implementing annual programmatic goals and objectives, including the planning, budgeting, and
coordination of programmatic projects; program-related grant writing and fundraising; partnership
development; program administration; and supervision of program staff and consultants involved in
restoration activities. The PM is also the point person for the Verde Watershed Restoration Coalition, a
multi-stakeholder collaborative steering committee that conducts restoration throughout the
watershed. The ideal candidate will have a background in restoration ecology with experience and skill
in program management in the nonprofit or government sector, be able to multi-task and manage
several complex projects simultaneously, and be able to foster positive collaborative partnerships with
key stakeholders in the region.
We offer a competitive package of benefits, including eleven holidays, three weeks of paid time off
annually, health insurance, and a 403b plan with employer match.
Roles and Responsibilities:
Administration (30%)
•

Programmatic leadership and supervision of staff, consultants, and contractors in the development,
implementation, and evaluation of short- and long-range plans and policies consistent with annual
work plan, programmatic strategic plan, and overall organizational strategic plan.

•

Under supervision of the Executive Director, responsible for the financial management of the
restoration program, including development and implementation of the annual budget.

•

Secure resources for greater program effectiveness and efficiency through partnerships and grants.

•

Maintain good standing with funders by meeting reporting deadlines for grants and cooperative
agreements, and updating agreements, negotiating contracts with consultants, and writing
Memoranda of Understanding with partners as needed.

•

Evaluating the results of program activities to ensure that continuing contractual and/or funder
obligations are being fulfilled.

•

Management and implementation of current and planned restoration actions (primarily riparian
projects, at present).

•

Perform cost analyses to inform budgets, annual work plans, and identify needs for increased
efficiency through clean and transparent tracking of program finances.

•

Supervise and manage direct reports, with two year-round staff, increasing in the field seasons to up
to five, depending on funding; develop job descriptions and conduct reviews of direct reports.

•

Maintain a positive and healthy work environment

•

Play an active role in the management team, developing objectives and benchmarks for the annual
work plan, developing strategic and fundraising plans, and collaborating with other managers and
their teams to achieve Friends’ mission and vision.

Partnerships - Meetings, Outreach, and Conferences (35%)
•

Manage and maintain relationships with a wide variety of stakeholders to support the restoration
program’s work.

•

Coordinate and facilitate the Verde Watershed Restoration Coalition, working with partners to
organize steering committee and working group meetings, and ensuring coordinated
implementation of strategic restoration goals.

•

Communicate issues related to invasive plant management, erosion and water quality issues, and
restoration ecology to partners, landowners, and general public.

•

Use written communications to clearly outline project status and action items; verbal presentations
and briefings to important stakeholders and constituencies, the board of directors, and other
parties; present at local meetings and to outside groups regarding issues of importance to the
mission and vision of Friends.

•

Communicate work plans to field crews ensuring that they are prepared and knowledgeable of
landowner properties prior to treatment.

Program and Project Planning (25%)
•

Participate and provide input into the strategic and organizational planning efforts related to
Friends’ restoration program.

•

Develop and implement an annual work plan for Friends’ restoration programs in collaboration
with the board of directors, and consistent with the strategic plan of the organization.

•

Implement restoration strategic plan with VWRC partner collaboration to maximize collective
impact.

•

Working with the Executive Director and the board fundraising committee, develop and implement
a fundraising to secure adequate resources to carry out restoration program priorities consistent
with the strategic plan.

•

Creatively and strategically define and address problems and implement solutions.

•

Use sound independent judgement in the development, implementation, and evaluation of plans,
procedures, and policies.

Other Duties (10%)
•

Travel to meetings throughout the Verde Valley, occasional travel to Phoenix and Flagstaff, and
conference travel throughout the West.

•

Fieldwork to meet with crews, perform surveys, and ground truth data.

•

Assist GIS Specialist in data management, analysis, and integration of legacy data.

•

Perform quality control checks on habitat improvement projects to ensure contractor obligations
are being met.

•

Participate in field crew trainings and evaluation.

•

Synthesize and analyze field data for database, analysis, and reporting needs.

•

Identify opportunities for professional development of direct reports.

Qualifications and Abilities
•

Ability to set restoration priorities, project areas, and methods to follow best management practices,
maximize efficacy, and meet stakeholder needs.

•

Must be a strong communicator with the ability to speak effectively to diverse groups of rural and
community landowners, residents, and other stakeholders, both verbally and in writing, about
Friends’ activities and priorities.

•

Understand the needs, goals, and motivations of critical stakeholder groups for the restoration
program. These include federal, state, tribal, and municipal agencies; other non-profits; businesses;
and private foundations.

•

Ability to build relationships and strategic alliances with diverse interest groups around Friends’
mission and vision.

•

Must have strong collaborative skills in working with other nonprofit organizations, local
governments, public land managers, and other key stakeholders and audiences involved in
programmatic work.

•

Experience leading groups, networking, and engaging in public speaking and ability to effectively
facilitate meetings.

•

Knowledge and understanding of (or able and willing to learn) issues related to invasive plant
management, restoration ecology, erosion and water quality, and the interplay between restoration
and recreation in the southwest.

•

Able to think creatively and strategically; demonstrated the ability to define problems, collect data,
establish facts, and draw rational conclusions from scientifically rigorous information.

•

The ability to manage several projects simultaneously, and able to advise and assist on river
restoration and conservation issues, problems, and solutions in the southwest.

•

Highly organized and self-motivated. Able to set priorities and take initiative.

•

Demonstrated supervisory and team-building skills.

•

Valid driver’s license and experience driving a truck/trailer on rough unpaved surfaces.

•

Data management skills with strong attention to detail and ability to adhere to deadlines.

•

Ability to troubleshoot data issues required.

•

Successful grant writing and grant tracking record required.

Required Competencies:
•

Ethical Behavior: Understand ethical behavior and practices and ensure that your own behavior is
consistent with these standards and aligns with the values of the organization.

•

Relationship Building: Establish and maintain positive working relationships with others, both
internally and externally, to achieve the goals of the organization.

•

Excellence in Communication: Speak, listen, and write in a clear, thorough and timely manner using
appropriate and effective communication tools and techniques.

•

Focus on Client Needs: Anticipate, understand, and respond to the needs of internal and external
clients to meet or exceed their expectations within the organizational parameters.

•

Foster Collaboration & Teamwork: Work cooperatively and effectively with others to set goals,
resolve problems, and make decisions that enhance effectiveness.

•

Leadership: Positively influence others to achieve results that are in the best interest of the
organization.

•

Decision-making: Assess situations to determine the importance, urgency and risks, and make clear
decisions which are timely and in the best interests of the organization.

•

Organize: Set priorities, develop a work schedule, monitor progress towards goals, and track details,
data, information and activities.

•

Plan: Determine strategies to move the organization forward, set goals, create and implement
actions plans, and evaluate the process and results.

•

Solve Problems: Assess problem situations to identify causes, gather and process relevant
information, generate practical solutions, and make recommendations to resolve the problem.
Friends of the Verde River is an Equal Opportunity Employer. Selection for this position will be
based solely on merit, fitness, and qualifications without regard to race, sex, color, religion, age,
marital status, national origin, non-disqualifying handicap conditions, sexual orientation, or any
other non-merit factors.
For more information about Friends of the Verde River visit our website www.verderiver.org.

